
 
Dumbarton Oaks  GRBR ORDER #:        
Research Library and Collection  Office use only 
Rare Book Collection contact: Linda Lott 
1703 32nd Street, NW LottL@doaks.org
Washington, DC  20007-2961 fax: 202-625-0432 
    
1. Contact Information  Date:                
Please print clearly. Fax or mail completed and signed form to the Rare Book Collection. 
 
Title:        First Name:         Last Name:        

Organization:        

Address:                                                                          

                                                                                           

                                                                                           

Phone:       

Fax:         

Email:        

2. Material Requested    

Object #  Title 
Color
/B-W Format ** Qty Fee 

                                  
                                  
                                  
                                  
                                  
                                  
Research Fee: 
  

Time       

** Format: = please specify if you need a digital print (what size print), or a digital file (.jpg or high-
resolution .tif for publication). 

Subtotals:     
  

      

Shipping:     
  

      Please send payment to Linda Lott
Rare Book Librarian

 Dumbarton Oaks Research Library Publication Fees:     
  

      
ph. 202-339-6462  

  TOTAL DUE:     
  

      
Checks are payable to Dumbarton Oaks in US $, drawn on a U.S. bank account.

Ship to (if different from above): 
      

3. Use of Materials 

Credit line should read: © Dumbarton Oaks Research Library and Collection, Rare Book Collection, 
Washington, DC. 
Reproduction rights, if given, are for one time, one edition only.  Credit must be given for each 
reproduction. Dumbarton Oaks is to receive a complimentary copy of the resulting publication. 

 Materials will be used for publication. (please fill out sections 4 and 5, and sign on the next page) 
 

 Materials will be used for study purposes only. (please sign below) 

I understand that the materials listed above are expected to be used for personal, educational or academic 
purposes (e.g., study, teaching), and may not be published, redistributed, reproduced, modified or otherwise used 
for personal or corporate gain without the Museum’s prior written consent.  
In all uses, the Museum must be acknowledged and the above credit line must be included. 
 
 
Signature           Date

mailto:LottL@doaks.org


4. Usage Rights 

a. Category of Use:    First-time use     Re-use 
 
PRINT:   Scholarly book   Journal  Catalogue  Exhibition  
  Popular book/magazine  Textbook  Other:       

Author:        
Editor:        
Publisher:        
Article/Section Title:        

c. Rights Requested:  
 North American, English 
 One country, one language 
 Worldwide, one language 
 Other:      

Reproduction Size (please circle): cover; spread; full page; ½ page; ¼ page or spot; other:       
FILM, DVD, TELEVISION 

Producer(s) Names:        
Channel/Networks:        Airing date(s)/time(s):        
Length of Program:         Amount of time DO material will appear:       

ELECTRONIC:    CD-ROM    Other:       
  Website (provide URL):       

 Length of time DO material will appear on website:        
 (images may not appear on the web at a resolution higher than 150 dpi) 

b. Publication Information:         
Title (book, exhibition, website, etc.):        
Publication/Distribution Date:        
Print Run/No. of Units:        List Price:        
Frequency/Circulation:        Time Period:        

5. Permission 
Permission to reproduce is conditioned upon unequivocal acceptance of the following regulations. Any breach of these terms and 
conditions will automatically result, at the sole discretion of Dumbarton Oaks, in revocation of permission to reproduce. 
1. Book title information and credit lines must appear with each reproduction, unless otherwise specified. 
2. The image used for reproduction, and the way in which it is reproduced, must be approved by Dumbarton Oaks. In 

particular, type may not be superimposed on the image. If a detail of the plate is shown, it must be clearly marked as such. 
 If this box is checked, the applicant must submit a final copy for review. Dumbarton Oaks reserves the right to accept or 

reject the proposed use of the image(s). 
3. Dumbarton Oaks reserves the rights, at its sole discretion, to refuse permission for further applications from a publisher or 

other applicant, if, in its opinion, the standard of reproduction has not been of acceptable quality.  
4. Dumbarton Oaks can grant the permission requested only to the extent of its ownership of the rights relating to the request. 

Certain works of art as well as the photographs of those works of art may be protected by copyright, trademark, or related 
interests not owned by the institution. The responsibility for ascertaining whether any such rights exist, and for obtaining all 
other necessary permissions, remains with the applicant. 

5. Dumbarton Oaks assumes no responsibility for claims against the applicant(s) or the institution by third parties (including the 
artists, their agents, or estates). Applicants agree to indemnify Dumbarton Oaks and hold it harmless against any and all such 
claims and costs, including copyright infringement claims arising out of applicant’s reproduction of the image(s) in question. 

Dumbarton Oaks grants the one-time nonexclusive right to the undersigned Licensee to reproduce the materials indicated in this 
agreement for the usage indicated herein. The granting of rights is contingent on the payment of all fees. Payment in advance of 
publication or production is required. By signing this form, the Licensee confirms the accuracy of the above representations and 
agrees to comply with the terms of this document, and any additional terms attached to this form by Dumbarton Oaks. If the 
request is approved, a fully executed copy of this agreement will be returned to the Licensee. 

I have read and understood this agreement and accept its terms and conditions. 

 
Name    Signed       Date 

 
For Dumbarton Oaks: 

 
Name    Signed       Date 


